Lil’ Einsteins Preschool

Molding the minds of tomorrow
Parent 

Handbook

2024-2025

[image: image2.png]



3369 E. Queen Creek Rd., Ste 104, Gilbert, AZ  85297 480-558-4551
Facilities Services/Directors

Early childhood education offered is part-day preschool classes for children ages two to five years old.  Children must be potty trained.  
Our teachers hold a degree in Education.  Our directors/owners hold Masters degrees.  Each classroom has an instructional aide.  
Bridgett Greenberg has been an early educator for the past 20 years.  She has her Masters in Education and Curriculum.  Bridgett also has a BA in Psychology with a focus on early childhood development.  Prior to teaching, Bridgett worked as a social worker developing a repoire with children catering to the task of lowering child drop out rate and raising school attendance.  Bridgett lives nearby with her husband Donald, their 18-year-old son Ethan, 15-year-old son Jackson, and 13-year-old son Gavin.  

Kendra Hall has been teaching early education for 24 years and has her Masters in Early Childhood Education, with a Reading Endorsement.  She has the reputation of a highly-qualified teacher in local districts.  Her qualifications consist of teacher of the year, a mentor teacher, and curriculum leader in her school district.  Kendra and her husband Chris are also nearby our school.  She has a daughter Taylor, who is 22 and an 19-year old son whose name is Parker.  

Lisa Campo has been an early educator for 21 years and has her Masters in Educational Leadership.   She has been a cheer coach, developed and created early childhood curriculum, along with being a team leader in local districts.   She has two sons Caden, who is 21, a 19-year-old son Carter, and her 16-year-old daughter Ava.    
 2024-2025
Registration is a nonrefundable $150.00  fee to be paid at time of enrollment. First and last month’s tuition will be due by the first day of class.  A 30-day written notice is required to withdraw your child from school.  Please make note that classes are subject to change based upon enrollment.
2-3-year-old program (children must be potty trained)
T/Th            8:30-11:30         $360.00/mo

3-4 year-old program (3 by September 1st)
T/Th            8:30-11:30         $360.00/mo
T/Th            11:45-2:45         $360.00/mo
T/Th             8:30-2:45         $470.00/mo

MWF 
         8:30-11:30        $425.00/mo
 
4-5 year old 3 day and 2 day program (4 by September 1st )
MWF        8:30-12:30               $445.00/mo
T/Th
     8:45-11:45

$360.00/mo

T/Th         11:45-2:45               $360.00/mo
4-5-year-old 2 day FULL DAY
T/Th               8:45-2:45            $460.00/mo

4-5-year-old 3 day FULL DAY
MWF         8:45-2:45                   $570.00/mo
Kindergarten (5 by September 1st)

M-F 12:30-3:30

   $600 per month


Lunch bunch offered daily MWF 12:30-1:30 T/Th 11:30-12:30 $8.00/day
Child Enrollment and Disenrollment Procedures
All enrolled children must be at least two years old and completely potty trained.  Diapers and disposable training pants are not allowed as we are not licensed for diapering children.  
Before attending the facility, a child must have a completed emergency Information and Immunization Record Card and proof that the child’s Immunizations are current.  The registration fee of $150.00 is due at enrollment.
First and last month tuition is due on the first day of class.  This will apply to August and May’s tuition.

When a child withdraws parents must provide at least a one month written notice.  
Management reserves the right to withdraw a child when monthly tuition is two weeks past due.  
All effort is made to accommodate every child who enrolls.  However, when a child’s behavior becomes dangerous to others or disruptive to classroom environment a child may be withdrawn by management without notice.  
Tuition and Fees

Registration/Materials Fee:  $150 upon registration.   
Late Payment Fee:  Tuition received after the 5th of the month will incur a 10% late payment fee.
Disenrollment for non-payment:  If a child’s tuition accounts are not current by the 15th of the month, management reserves the right to disenroll the child.  Any unpaid balance may be sent to collections.  
Disenrollment Notice:  Parents must give one month written notice.  Failure to do so will result in the family being charged next months tuition.

Returned Checks:  The parent will be charged any bank fees incurred by Lil’ Einsteins Preschool and a $30.00 penalty.  Money orders or cash are required after two bounced checks.  

Late Pick-Up Fees:  To keep the flow of traffic we are strongly enforcing pick up times.  Children must be picked up at the end of class.  Late pick-up fees will be charged at a rate of $1.00 per minute starting 5 minutes after the end of class.  
There are no discounts for sick or vacation days.  Your tuition payments hold your child’s enrollment spot.  All tuition and fees are non-refundable.
Child Admission and Release Requirements

Children are released only to adults who are listed on their child’s Emergency Information and Immunization Record Card as an authorized pick-up.  Parents may authorize a pick-up not listed on the information card by written notice.  

All children must be signed-in and signed-out each day on the child’s sign-In and out sheet.  Date, time of day, and the adult’s signature must be entered correctly. 

Discipline and Positive Reinforcement

Having consistent expectations both at home and school is very reassuring to children.  We will implement positive reinforcement in the classroom while trying to redirect behaviors that affect the learning environment.  Your classroom teacher will hand out their discipline policies the first week of school.  Please contact the teacher if you have any questions regarding this. 
Parents Participation

Parents are always welcome.  There are also opportunities for parents to volunteer at school.  We encourage you to be a part of your child’s school experience.  If at any time you would like to join our class, you are welcome to do so.  Please note with COVID there are certain restrictions on our volunteers until further notice .  

Emergencies/Medications

We do not store or administer medications.  In case of an emergency where immediate medical treatment is required paramedics will be called first.  Parents and/or emergency contacts will be called as soon as possible after paramedics are notified. 
Policies/Procedures
Sick Child policy

Please keep your child home if he or she exhibits any of the following symptoms:  Diarrhea, fever, severe coughing, redness of eyelids with discharge (pink eye), unusual spots, rashes, infected skin, patches, sore throat, vomiting, or lice.
A child must be fever free for 24 hours without the aid of fever reducing medication before attending.

If a child becomes ill while at school parents will be notified using the phone numbers provided.  Once parents are notified the child must be picked up.  
We have taken additional precautions with COVID.  We will be taking children’s temperature at drop off time as well as cleaning their hands along with additional cleaning and safety procedures in the classrooms.  Parents will drop off outside and a Director will take your child to their designated classrooms.  We ask that you keep your child home at any sign of illness.  

Licensing and Insurance

Lil’ Einsteins Preschool is licensed and regulated by the Arizona Department of Health Services.  Reports are available upon request at 150 North 18th Ave., Suite 400, Phoenix, AZ  85007-3244; (630)364-2539.  Liability insurance is carried as required by the state. 

 Inspections
Inspection reports are located at 150 North 18th Ave., Suite 400, Phoenix, AZ  85007-3244; (630)364-2539 and at Lil’ Einsteins Preschool.  

Immunizations

Arizona law requires all children to be immunized.  Please provide us with a copy of your child’s current immunization record if you have not already done so.  
Personal Belongings

Please make sure that your child’s personal belongings are labeled with their first and last name.  Also include a child’s extra change of clothing that is labeled in a Ziploc bag.  The children will keep their extra change of clothes in their backpacks in case needed.  Please do not send toys to school as we cannot accept responsibility for lost items.  We also ask that you send your child with a water bottle that is labeled with their name on it.  
Pesticide procedure

Monthly pesticide services are performed.  Postings prior and after service are located on the front door.  Files are maintained regarding history.  (R9-5-302)
Safety

For your child’s safety our doors remained locked at all times.  Codes are chosen by parents.  Please do not share your code with anyone else or let anyone else into the building while picking up or dropping off.   Parents must sign their child in and out of their assigned classroom.  Children will not be released to anyone other than those listed on the emergency card.  Bathroom breaks are given during classroom times.  Only one child at a time is permitted in the bathroom.  Teachers cannot assist a child with toileting.  
Field Trips

Throughout the year we will have at least one field trip scheduled off the premises.  However, parents are required to accompany their child and drive them to the facility.  We will also have field trips come to us!  Additional information will be provided throughout the school year.  
Transportation

No transportation will be provided by Lil’ Einsteins Preschool.  
Snacks

We have a small and nutritious snack break.  The children socialize and work on table manners.  Children should bring their own peanut and nut free snack to enjoy during class.  If they are in our full day option they will need to bring an am and a pm snack as well as their lunch.
Birthdays

Birthdays are a special time for young children.  If you wish to bring a treat to add to that days snack please let us know.  

School Calendar

Our school year begins the first full week of August and ends in May on the Friday before Memorial Day.  Other than these start and end dates the school follows the Chandler Unified School District Schedule.  Please see the current year calendar for details.  

Extracurricular activities
Lunch Bunch-additional fees apply
Music-Taught once a week in our class curriculum

Ipad Instruction-Taught once a week in our class curriculum

Summer Camps
Spanish Enrichment included in classroom curriculum
Program performances for winter and graduation 
Discounts

We provide a 5% discount for siblings.
Parent Handbook Receipt

I have read and understand the policies and procedures of the Lil’ Einsteins Preschool Parent Handbook.  I agree to comply with all current and future policies and procedures.  I understand that I will be informed of policy or procedure changes as they occur.

_________________________


____________________________

Parent/Guardian Signature



Parent/Guardian Signature
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Date:_______________________________________

Parent/Guardian Name:____________________________________________________________

Address:_________________________________________________________________________

City:____________________________________________Zip:______________________________

Email address:_____________________________________________________________________

Emergency Contact(s) (Name & Phone #): __________________________________________________________________________________

__________________________________________________________________________________

Is this your child’s 1st experience in Preschool?  If no how long have they gone and where?____________________________________________________________________________

First Choice:

Child’s Name(Last):____________________________(First)_______________________________

Date of birth:___________________________________

Days:___________________________________________

Time:___________________________________________

Fee:________________________________________  ____

Registration Fee:  $150.00 

Attach Copy of immunizations
Total Paid$__________________check #___________________
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